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O PACHPEAEJTEHHN OBSI3BAHHOCTE MEXKIY AJIMAHUCTPAIUE

B coorserctBun ¢ Yerasom MBOY «KoOpuHCKas ocHOBHas 001e00pa3oBaTeIbHAS KOy,
¥ Ha OCHOBaHUH «IIpaBui BHYTpEHHETO pacropsikay, TOMKHOCTHEIX MHCTPYKIIMMA
IIpuxa3piBalo:

1. Pacnpenenuts GpyHKIMOHATBHELE 0053aHHOCTH MEX/y aJMUHHCTpALUEN CIIEIYIOUTUM

obpazom:

1.1./lupexTop miKobI OTBEeUaeT 3a:

-OPraHU3AIHUIO PabOThI IIKOMBI [0 BCEM HAPABICHUAM JEATENBHOCTH;

-OcymecTiser moa6op kaapos, IPpUEM U YBOJIBHEHHE COTPYIHUKOB, opopmirseT
TPYROBBIC KHIKKH, IMYHBIE KAPTOUKH COTPY JHUKOB;

~IpEICTaBUTEIbCTBO IIKOJIBI BO BCEX TOCYJAPCTBEHHBIX M OOIIECTBEHHBIX OpraHM3aIngX;
-OpraHU3aIHUI0 PAOOTHI UIKOJIBI 110 BEIPAGOTKE CTPATErHH ¥ TAKTHKH DPa3BUTUS ITKOJIBL,
' -OpPTaHU3aLUIO aHAIU3a PAOOTHI IIKOJIBL;

“PYKOBOJCTBO IEarOrMeCKMM COBETOM LIKOJbI, 8/MUHHCTPATHBHBIMI COBEUIAHUAMU;
-OTYETHOCTE I10 IIKOJIE, 0POPMIIEHHE JOKYMEHTOB Ha BBIIJIATY 3apIUIAThl COTPYAHUKAM
LIKOJIBI;

-OpraHU3aluIo paboThI MO KOPPEKTUPOBKE YIEGHOTO IUIaHa, CO3/IaHUI0 ABTOPCKUX
IIpOrpamm;

- [IOATOTOBKY MaTEpHAJIOB I10 aTTECTAIIMH HeJarorMIeCKUX pabOTHUKOB LIKOJIBI;
-KOHTPOJIb 32 pabOTOH IKOIBEHON GUOIHOTEKH, Tpynmamu nNpoJUIEHHOro aHs B 1-4 Kinaccax;
-paboty 1o BeeoGyuy (1moaBos, IUTaHue, 00eCIIeYeHne HOPMATBHBIX YCIOBHIA paboTeI B
LIKOJIE)

-BEJICHUC alI(DaBUTHON KHUTH, KHUTH JBHIKCHUS y4Jalmxcs, TUIHBIE Jel1a yYanuxcs, KHUTY
BBIJJaYU aTTECTATOB;

-paboTy C POMTENIBCKIM COBETOM LIKOJIEL, pabory 1o neparoruueckomy BCEOOyuy
pouTeNe, paboTy ¢ HEGIAronOMYYHEIMU CEMBIMU y4aluxcs, «TpyIHBIMH JE€THMUY

2. 3amecTHTe/b AUPEKTOPA IO y4ueOHO-BocnHTaTeILHOI paGoTe PuaaToBa 100 9]

OTBEYAET 34 :

-OpraHU3aIMIO0 YYEOHO-BOCIIUTATEIBHOTO IPOLECCa B IIKOJIC B OTCYTCTBHH AUPEKTOPA;
-COCTABJICHUE PACIIMCAHUN YPOUHOI U BHEYPOYHOH MeATENBHOCTH ydamuxcsi B 1 u 2
TIOJIOBHHE JTHS;

-cocrasnenne otu€ros OLL-1, PUK-83, I1-12, u ap. o yu-cs.

-Y4€T ¥ PUKCUpOBaAHUE:

A) BBINONTHEHNS yUeOHBIX porpamm B 1-9 Kiaccax 1o IIpeaMeTaM U pakyabTaTuBaM
y4eOHOro I1ana:

B) pesynbraToB paboTs kpyxKoB B 1-9 KJIaCCOB;

B) xa4ecTBO 3HAHWMH, YMEHHUI 1 HABBIKOB yyamumucs 1-9 knaccos:

~BE/ICHUC LIKOJIBHOH JOKYMEHTAIMH: KIIACCHBIE 5Ky PHAIBL, KYypHaJIBI (DaKyJIbTaTHUBOB,
KpY>KKOBOH pabOTEI, IPYIIH HPOLIEHHOTO /IHS;




-IUIaHUPOBaHUE y4eOHOTr0 MaTepuaia yuuressiMu B 1-9 xiiaccax;
- aHaM3 yueOHOM esTenbHOCTH B 1-9 Kitaccax;
- BeJieHHE yuéTa pabodyero BpeMeHH Me1aroruyecKoro nepcoHaa MKOJbl, COCTaBIsAeT
Taberb.

- BHYTPUILKOJIBHBIN KOHTPOJIB;
- paboTy yuuTeaehH-npeAMETHUKOB C 3JIEKTPOHHBIM JKYPHAJIIOM U JIHEBHUKOM;
-IUCTAHIIMOHHOE O0y4YEeHUE yJalluXxCs;
-TIPOBEJIEHNE BCEPOCCUNCKON OMMITAABI IIKOJIBHUKOB;
- IPOBEJICHNE UTOTOBOM U NIEPEBOJHON aTTECTallNN;
- pabOTy € ONTapEHHBIMU JAECTHMU.
3. 3amectutenb gupexropa no BP Ocunosa H.A oTBeuaer 3a:
- 3)(eKTUBHOCTH BOCIIUTATEIFHON pabOTHI B IIKOJIE;
- paboty MO KJacCHBIX pyKOBOIUTEIIEH;
- pa3paboTKy JIOKaJbHBIX aKTOB IO BOCHUTATEIBHOW paboTe;
- COCTaBJICHUE TUIAHUPOBAHUS U BeJIEHUE OTYETHOCTH 10 BOCIIUTATENIBHOU pabore;
- OpraHU3aIuio paboThl HIKOJIBHOTO CaMOYIIPaBIICHHUS;
- paboTy MIKOJIBI 110 COLUAIBHOMY IIPOEKTUPOBAHUIO;
- KOHKYpCHO€E JBUKECHUE;
-BHYTPHUIIKOJIBHBIA KOHTPOJIb BHEKJIACCHOUW U BOCIIUTATEIbHOMN pabOTHI;
4. 3amectutenab gupexropa no YBP Huxkuruna E.E.. oTrBeuaer 3a:
- MIEPETIOATOTOBKY U MOBBIIIEHUE KBAIU(PUKAIIUA YUYUTENEH [IKOJIBI;
- OKa3aHME METOANYECKON ITOMOIIY YUUTENISAM U MOJIOJBIM CIIELIMAIUCTaM;
- OpraHU3ALMIO MPEANPOPUIBHON TOATOTOBKY B IIKOJIE;
- IJIaHUpOBaHKE yueOHOro MaTepuaia yuuTenssMu B 1-9 kiaccax;
- aTTECTAIMIO NEAArorn4eckKux pabOTHUKOB IIKOJIBI,
- OpraHU3ALMIO U MOHUTOPUHI UHHOBAIIMOHHOM pabOTHI B IIKOJIE;
- paboTy METOAMYECKOTO COBETA IIIKOJIBI;
- pa3paboOTKy JIOKAJIBHBIX aKTOB 110 METOJUYECKON pabore;
- KOOPJIMHUPYET paboTy METOIUYECKUX OOBEMHEHUN yUUTEIEH- IIPEIMETHUKOB.
5. OTBeTCcTBeHHBII 32 BONpochbl HHPOpMATH3aLHU Y4eOHOro npounecca Martsees A.B.
oTBevaeT 3a:
- uHGOpPMATU3AIUIO YUYEOHO-BOCIIUTATEIBHOIO IIPOLIECCa;
- Bepgenue nNIKOJBLHOIO caiiTa;
paboTy ¢ MepCOHATBFHBIMH TaHHBIMHM YYaCTHUKOB 00pa30BaTEIbHOIO IIPOLECCa,
BHEJIPEHUE U HCIIOJIb30BAHME JIUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTUN;
yuet pabotsl yuuteneii ¢ ucnonszoBanueM KT u HTepHET- TEXHOIOIHUI B yueOHOM
mmporecce;
obecrieyeHre KaueCTBEHHOU pabOThl CUCTEMBI KOHTEHTHOU (UIIBTpaIiiu
—  OpraHW3aIUIoO KypCcOBOMU MEPEnoAroTOBKY yUuTeel 1o HHPpOpMaTU3aLuH;
CucreMaTHYEeCKOro BeJICHUE 3JIEKTPOHHOTO MOHUTOPUHTA;
—  DIIEeKTPOHHBINA JOKYMEHTOOO0POT.
6. 3amectuTennb qupexTopa no 0esonacHoctu MartseeB A.B. oTBeuaer 3a:

- KOMIUIEKCHYIO 0€30I1aCHOCTh IIKOJIBI OT YIPO3 COLUAIBHOI0, TEXHOI€HHOI'O

U IIPUPOJTHOTO XapaAKTEPA;

- aHTUTEPPOPUCTUUYECKYIO 3AIMUIIEHHOCTh 00Pa30BATEIBHOIO YUPEKACHHUS,

- TPXIAHCKYI0 000POHY U MPOTHUBOIOKAPHYIO OE30IIaCHOCTS;

- COCTOSTHHE HOPM U MPABWII IO OXpaHe KU3HH U 3/J0POBbs pAOOTHUKOB U ydaIluXcs

LIKOJIBI;
- co0JTI0/IEHME TPaBIII MT0XKAPHOM 0€30I1aCHOCTH B IIKOJIE;
- cOOJII0/IeHE BHYTPEHHETO peXuMa (PYHKIITMOHUPOBAHUA U NIOIEpIKAHUE
OOIIECTBEHHOW NWCUUIUIMHBI B IIKOJIE;
- MpoPWIAKTUKY HAPKOMaHUHU, IPAaBOHAPYLIEHUH, JETCKOIO JOPOKHOIO TpaBMaTU3Ma,
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- HOATOTOBKY COTPYHMKOB U YYAIIUXCs 110 BOIPOCAM KOMIUIEKCHOM O€3011aCHOCTH
IIKOJIBI B UPE3BBIUAMHBIX CUTYAIUAX,
- pa3paboTKa TOKyMEHTOB U MHCTPYKLUM 10 JICUCTBHUSAM JIMYHOIO COCTaBa B
Ype3BBIYAHBIX CUTYalUAX;
- IUTAHUPOBAHKE U OTYETHOCTH IO BONIPOCAM O€30MaCHOCTH YUPEXKICHUS;
- BBIIIOJIHAET OOS3aHHOCTH KOHTPAKTHOTI'O YIIPABJISIOIICTO;
- CIy>KeOHBIE pacciie/I0BaHKs HECUACTHBIX CIy4aeB ¢ 00yYaroIUMUCs 1 COTPY IHUKAMH;
- KOHTPOJIUPYET U OTBEYAET 3a:
-COCTOSIHUE TEIIOBOI'O PEIKUMa, BO3AYIIHOI0, CAHUTAPHO-TUTUEHUIECKOT O peXKUMa B
IITKOJIE;
-MaTepHaIbHO-TEXHUYECKOE COCTOSHUE CTONOBOM, MEIUIIMHCKOTO KaONHeTa,
TIOMEIEHNH MIKOJIBI, 00ecIeueHne He0OX0AUMBIM 000PYI0BaHNEM, HHBCHTAPEM U
MareprajiaMi 00CITy’KABAIOLIETO IEPCOHAIIA IIIKOJIBI;
-IIpOBEJIEHIE PEMOHTA IIIKOJIbI, COCTABJIEHHE 3aBOK U CMET Ha NMPOBEJCHUE PEMOHTHBIX
pabor;
-BeJIcHUE yuéTa pabouero BpeMEHU 00CIIyKMBAIOIIETO [IEPCOHAIA IIIKOJIBI, COCTABIIACT
Tabelb.
7. I'naBHbIi Oyxrajarep mxosabl Iloagxyonas B.M. orBeyaeT 3a :
-3¢ GEKTUBHOCTH U TPABUIBHOCTh PACXOI0BAaHUS MaTepUAIBHBIX CPENCTB;
-[I0CJIEICTBHA 3aIUIAHHPOBAHHON pabOTHI IO COBEPIIEHCTBOBAHUIO U Pa3BUTHUIO
MaTepHaTbHO-TeXHUIECKOH 6a3el OV
-TeKylllee M NEPCIEKTUBHOE IUIAHUPOBAHMUE AEATENBHOCTH OyXranTepiur B COOTBETCTBUM
C MX JIOJDKHOCTHBIMU OOS3aHHOCTAMM, YTBEPKAEHHBIMU JUpekTopoM OV
-Pa3paboTKy He0OX0AUMOH (PUHAHCOBO-XO3SAMCTBEHHO!N IOKYMECHTALINY;
-MEPOIIPUSTHS IO TIPOBEICHUIO €KETONHON HHBEHTApU3AUN MaTEePUATIbHBIX CPE/ICTB;
-C y4aCTUEM KOMHCCHU IPOBOJMUT CBOEBPEMEHHOE U KAYECTBEHHOE IIPOBEICHUE
CIUCAHUS U3HOCUBLIMXCH U MOPAJIBHO yCTapEBIINX MaTEpUANILHBIX [IEHHOCTEH B
y4eOHBIX KaOMHETaX, MaCTEPCKUX, CIIOPT3alIC U JIp.
-pa3paboTKy HEOOXOJUMOH (HDHHAHCOBO-XO3AMCTBEHHON JOKYMEHTALIUH;
-pallMOHAIFHOE PACXO0BaHHE ((UHAHCOBBIX U MATEPUATIBHBIX CPEJICTB;
-CBOEBPEMEHHOCTD U TIPABMIBHOCTH COCTABJIEHUS OTYETHON JOKYMEHTALMHU 110
(GUHAHCOBO- XO3sCTBEHHOM AesaTenbHOoCTH OV
-IBIDKEHHE MMYIIECTBA U BHIMOJTHEHUE (DHMHAHCOBBIX 0053aTEIIbCTB;
-COOTBETCTBHUE PACXOJOB YTBEPKIEHHOM CMETE.
-CMETy JI0X0J10B U pacxonos OV
-ZI0TOBOpA MO (PUHAHCOBO-XO3HCTBEHHOH NeATenbHOCTH OY B COOTBETCTBUU C
M3MEHSIONMMCS 3aKOHOIaTEIECTBOM;
~-CBOEBPEMEHHOE U TPABUIEHOE 0QOPMIICHHE MATEPUAIbHO-X035ICTBEHHON
JOKYMEHTALUU;
~CBOEBPEMEHHOE MPE/ICTaBIEHIE HEOOXOAUMON OTIETHON JOKYMEHTAIUH B
BBILLIECTOAININE W KOHTPOJIMPYIOLIUE OpraHu3aIu.
- BeJICHHE DJIEKTPOHHOIO MOHUTOPUHI'a,
- pabota ¢ ¢peepaabHBIM CAaTOM U CAHTOM 3aKYIIOK;
KOHTpOIb 32 BEITIOJHEHHEM TIPUKa3a OCTaBJIAIO 3a COOO.
JIMpEeKTOp IIKOJIBL: W‘j’ Joxexennii H..
C npukazoM 03HAKOMJIEHEI: /
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